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Introduction 
 

What does Spool2Office do?  
Spool2Office is a simple to install and configure tool that allow you to convert spool 
file, created originally on the AS/400, into MS Excel or MS Word files. 
 
Spool2Office capture spool from specified print output queue, extracts data and 
export it to excel sheet or word document. 

Spool2Office architecture overview 
 
Spool2Office construct from two parts the AS/400 and PC: 
 
 

�  The AS/400 part includes the Spool intercept server.  
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�  The PC part includes: 

o Spool2Office dispatcher. 

 
 
o Spool2Office Administrator 

 
 

 

Benefits of Spool2Office 
�  Simple to install and configure. 
�  Can be activated by call from AS/400 program. 
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�  Using MessageIt, new created documents can be sent back to the users 

through Outlook. 
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Installation 
 

Install the AS/400 part 
2.1.1. Insure FTP server is active on the AS/400  

if not  
Start it Via AS/400 command STRTCPSVR *FTP 

2.1.2. Insure that FTP protocol is not suspended via Firewalls or IP filtering. 
2.1.3. Refer to http://vrtech.biz/UploadInstall.htm for upload instructions. 

PC part installation prerequisites 
Before you start the installation, make sure that all software requirements are 
satisfied. 
 
Spool2Office runs on Windows 2000 and Windows XP. 
 
Before you install Spool2Office you need to install Microsoft .Net Framework 
1.1. 
In most of the cases the installation will tell you if you need to install it and will 
show the link to the site of Microsoft to download it. 
If for some reason installation indicates an error did not detect that Microsoft .Net 
Framework 1.1. is missing  you can download it  from following site: 
http://www.microsoft.com/downloads/details.aspx?familyid=262D25E3-F589-
4842-8157-034D1E7CF3A3&displaylang=en 
 
On the PC station should be installed Client Access of IBM and configured to the 
AS/400 machine. 
 
On the PC station should be installed Microsoft Excel (2000 at least) or Microsoft 
Word (2000 at least). 
 
If you are using Mail module you should install Microsoft Office Outlook 
 (2000 at least). 
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 Install the PC part 
2.2.  Start the SETUP.EXE program on the PC. 

Follow the instruction on the screen. 
 
 

AS/400 Definitions and activation  
The first step on the AS/400 is to introduce the OUTQ’s that will be served  
the Spool2Office server. 
Use the command VR9/ADDSOOUTQ to add new OUTQ to the server. 
Please insure that no active printer is attached to this OUTQ. 
 
The last step is to start the Spool2Office server. 
By using the command VR9/ MNGSOSRV ACTION(*START) 
you can start the server on the AS/400. 
It is advisable to start the server on batch mode.  
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PC Definition and activation 
2.3. Add DNS definition in ODBC for you AS/400 machine 

2.3.1. Enter Control Panel-> Administrative Tools- >Data Sources (ODBS) 
2.3.2. Press System DSN tab and press Add  
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2.3.3. Select Client Access ODBC driver and press Finish 
2.3.4. Enter Spool2Office in Data Source Name field and select your AS/400 

machine. 
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2.3.5. Press Translation tab and check Convert binary… 

 

 
2.4. Press Ok and Ok 
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2.5. Update Spool2Office configuration File  

2.5.1. Open se.xml file in the installation folder 

 
2.5.2. Enter System Name or IP address of your AS/400 machine  
2.5.3. Enter DNS name, User name and Password access for your AS/400 

machine. 
2.5.4. Enter email parameter name in MailTag if you want retrieve mail 

address from spool and send this spool to this email. 
2.5.5. Enter fax parameter name in FaxTag if you want retrieve fax number 

from spool and send this spool to this fax. 
2.5.6. If you want to create PDF or TIF from created file enter name of virtual 

printer that create TIF or PDF in PrinterName tag.  
Change also FileName tag to the path where TIF or PDF will be created.  

 
2.5.7. If you want the system ignore some characters in spool during the 

extraction the data, enter these characters delimited by “;” in 
IgnoreChars tag. 

 
 

2.6. Start Spool2Office PC dispatcher by clicking the shortcut in the desktop. 
2.7. Enter you license key in the following window 
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2.8. If you have purchased Spool2Office, send your local distributor the 

Workstation ID and he will provide you permanent registration code. 
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Spool2Office AS/400 server main menu in and 
command description  
 

2.9. The product menu. 
To start the product Menu, type at the AS/400 command:  
VR9/STRSO 
 
 

2.10. Spool2Office Menu  
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Administration Commands  
the commands in this section allow administrate the product. 

2.10.1.1. Add Out Queue to Spool2Office 
(ADDSOOUTQ) 
Add an AS/400 out queue to be served by 
Spool2Office server 
(all spool files in this queue will be converted to 
Excel or Word)  
Where: 
OUTQ – The name and library of the out queue. 
 

2.10.1.2. Remove Out Queue From Spool2Office 
(RMVSOOUTQ) 
Remove an AS/400 out queue from being served by Spool2Office server  
where: 
OUTQ – The name and library of the out queue. 
 

2.10.1.3.  Start Spool2Office Server MNGSOSRVACTION(*START)) 
Use this command to start the Spool2Office server. 
The server is responsible of intercepting the spool file from Spool2Office out 
queue and signals the PC server that spool files are ready to by converted to 
Excel or Word.  
 Where: 
ACTION  – The type of action required from the server (*START)  
DEBUGMODE – Allow verbose messaging from the server often use for 
debug purposes.   
 

2.10.1.4. Stop Spool2Office Server MNGSOSRVACTION(*STOP)) 
Use this command to stop the Spool2Office server. 
Where: 
ACTION  – The type of action required from the server (*STOP)  
DEBUGMODE – Allow verbose messaging from the server often use for 
debug purposes. 
 

2.10.1.5. Display SO Waiting Files 4 Send 
Use this command to display the list of files waiting for conversion. 
 

Maintenance Commands 
2.10.1.6. Work with SO Global Parameters 

This option is currently not in use.  
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Spool2Office PC server 
 
To start Spool2Office PC server click on shortcut on desktop 
This is server side application that should be always up. 
Every time user sends spool to the output queue defined for the Spool2Office, 
application will check if this spool defined in Spool2Office administrator and convert 
it to Excel or Word according the definition. 
If there are no definition for then spool Spool2Office administrator, in Error window 
message will inform about it and no converting will be made. 
 

 
   

�  Log window displays spool files that where transferred 
successfully 

�  Error  window shows errors that occurred during the 
transferring 

�  Clear Errors  button clears Error window 
�  Registration opens registration window to change the 

registration code. 
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Implementation and Spool2Office Administrator 
guide  
In order to export spool to excel, you need to define spool format in Spool2Office 
Administrator. Where a format is defined Spool2Office Dispatcher will recognize this 
spool in print output queue and export it to excel according to the format that you 
defined. 

Getting started with Spool2Office Administrator – Welcome tab 
Welcome to the Spool2Office Administrator Wizard! 
Before running Spool2Office you need to be sure that Spool2Office AS/400 server is 
running. (See Spool2Office AS/400 server main menu in and command 
description.) 
 
 
Run Spool2Office Administrator from Program Files menu or desktop. 
The first tab that opened is an introduction screen that describes the six steps of 
Spool2Office spools format definition. 

 
 
Press Start to continue. 
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Select spool for definition – Spool tab 
Select spool you want to export to excel or word 
Enter Library  and Outque (output queue) name of the spool and press Display Spool 
List  

 
 
 Select spool from the list and press Download Selected Spool 

 
 
 Verify in the right window that you selected the correct spool 
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Define report identification – Report tab 
In this tab we need define unique identification of the report. 
Enter report name and report description and press Add 
This is free text to define set of definitions for the specified report. 

 
 
Select unique identifier of the report in the right window 

 
And press Add ID 
You can add another identifier if needed to identify report uniquely 

 
Press Next to continue 
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Define format of data to export – Format list tab 
In this tab we list all type of format of data in report. 
For example  
This is a record data, and then this is a Record type format 

 
 
 
This is a table data, and then this is a Tabular  type format. 

 
 
You need to list all kinds of data formats in this spool that you want to 
export to excel or word.  
If there are data that not needed to be exported, just ignore it. 
 
Enter format name, description, select kind of format and press Add 

 
 
Select first format in the list and press Next to Continue 
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Define format of data to export – Format details tab 
In this tab we define identifies of the format 
If this is Record format we need to select constant that defines beginning of the 
format area (Start Token). 
If this is Tabular  format we need also to select constant that defines ending of the 
format area (End Token). 
You can also define Ignore Line Token. It means whenever these characters are 
found in line – all the line ignored. 
 
Select constant and press Add 

 
 Press Next to continue 
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Define data for the format – Data tab 
��

In this tab we define data structure of the format 
If this is Record format you need to select all the fields you want to be exported into 
excel�or word. 
 
Select field and its caption you want to be exported and press Add 
 

 
 
Check Keep data as text if you don’t want the system to convert automatically data 
to number or date. 
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If this is Tabular format you need to select all columns you want to export 

 
Check Keep data as text if you don’t want the system to convert automatically data 
to number or date. 
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If you want to export headers of the columns check Header for the 
Data and then select headers. 

 
Check Not Cyclic if you don’t want the headers will repeat with every new page of 
spool. 
 
Press Next Format to define next format structure 
Press Next to continue 
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Final Definitions – Definitions tab 
In this tab we define general definition of export 
 
Select if you want create excel or word from this spool 

 
Define Destination Path of the created document 

 
 
If you selected Word in file output you need to select template for this 
document. 
For Excel output this is optional 

 
 
If you selected Excel output you can select sheet number in excel 
document where data will be exported 

 
 
Press Save to save the definitions 
Press Finish to exit the Spool2Office Administrator 


